
 

 

HTAi Real-World Evidence & Artificial Intelligence Interest Group 

Terms of Reference  

1.0 Purpose  
The HTAi Real-World Evidence & Artificial Intelligence Interest Group (RWE&AI IG) aims to 
bring together HTAi members, across disciplines and sectors, who have a focus/interest in 
Real-World Evidence (RWE) and Artificial Intelligence (AI), with the aim of informing on the 
latest developments in the field of RWE and AI, and to play an active role in scientific dialogue. 
The RWE&AI IG is dedicated to providing a platform for discussion, education, communication, 
collaboration and interaction across HTAi members and beyond, with a focus on strategies, 
methodologies and policies, towards supporting health technology assessment (HTA) through 
the use of RWE and AI. 

 

2.0 Establishment 
HTAi IGs provide services to members and are established through a resolution of the Board. 
The RWE&AI IG was created in June 2020 to focus specifically on RWE and AI. 

 

3.0 Members of Interest Group  

3.1 All members of the Interest Group are members of the Society in good standing 
that are interested in support or research of the common HTA area. In 
accordance with Bylaw 2.5(a), if an Interest Group member did not pay the 
membership fees, the member becomes a non-member and cannot participate in 
the Interest Group. Membership fees are due by December 31 every year. 

3.2 Technical Officers who provide administrative support to the Interest Group and 
who work in accordance with their contract reviewed and signed annually.  

3.3 HTAi members in good standing who wish to join an Interest Group shall email to 
interestgroups@htai.org to be added to the distribution list. 

3.4 The members of the Interest Groups can resign at any time by providing the 
notice to the Chair(s). 

4.0 Responsibilities  
4.1 Members of the Interest Group are responsible for: 

a. Electing the Co-Chairs. 
b. Electing the members of the Steering Committee. 

 
4.2 The Co-Chairs are responsible for: 

a. Reviewing and approving nomination of candidates prior to appointment for 
the inaugural Steering Committee formation and the nominations of 
candidates prior to election for future Steering Committee formations. 

b. For the inaugural Steering Committee, the Chairs shall appoint up to six (6) 
members seeking to ensure expertise in RWE and AI. To promote a more 
orderly transition of the Steering Committee from its inaugural formation to a 
more formal structure, up to two (2) members of the inaugural Steering 
Committee shall be appointed for the term of three (3) years, up to two (2) 
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members shall be appointed for the term of two (2) years, and up to two (2) 
for the term of one (1) year. 

c. Providing leadership to the Steering Committee and the Interest Group. 
d. Leading the preparation of two (2) events per year (webinars or in-person 

pre-conference workshops). 
e. Preparing and conducting the Annual Business Meeting (ABM) of the Interest 

Group. 
f. Setting up the agenda of the Steering Committee meetings and Interest 

Group meetings and preparing and adhering to the event/webinar schedule. 
g. Chairing the meetings of the Steering Committee and the Interest Group. 
h. Conducting the Technical Officer evaluation and select/make a decision to 

extend the contract or hire a new Technical Officer. 
i. Reviewing its Terms of Reference every three (3) years and make a 

recommendation to the Board of Directors on whether an update is required. 
j. Liaising with HTAi and any external representation on behalf of the Interest 

Group. 
k. Ensuring the Interest Group operates in compliance with the Interest Group 

Policy and Procedure. 
l. Representing the Interest Group at the HTAi Interest Groups Advisory 

Committee (IGAC). At least one Co-Chair shall attend each of the four (4) 
scheduled meetings each year. When unable to attend, the Co-Chairs must 
notify the Secretariat providing justification. 

4.3 The Steering Committee is responsible for: 
a. Advising the Co-Chairs, especially regarding scientific issues. 
b. Contributing to the preparation of two (2) events per year (webinars or in-

person preconference workshops). 
c. Submitting material for the HTAi newsletter at least twice a year and jointly 

with the Co-Chairs. 
d. Developing a work plan that aligns with the objectives of the Society Strategic 

Plan and adhere to it. 
e. Determining representation of the Interest Group at other Committees or 

Working Groups by nominating a representative. 
f. Collecting the feedback and input (at least once every year) of Interest Group 

members to evaluate its performance. 
g. Informing the Interest Group members about current and forthcoming 

activities. 
 

5.0 Accountability  

The RWE&AI IG is accountable to its members and the HTAi Board of Directors. 

 

6.0 Steering Committee composition 

The Steering Committee of the RWE&AI IG will consist of the following members: 

a) Two (2) Co-Chairs 

c) One (1) Technical Officer, a non-voting member 

d) Up to six (6) Steering Committee members elected among the members of the 
Interest Group 



 

 

 

7.0 Election Process 

7.1 Co-Chairs 
7.1.1 Four to six months before the end of the term or a resignation, the 

Executive Team shall direct the Technical Officer to circulate a call for 
interest among the members of the Interest Group. 

7.1.2 Any member of HTAi who is able to demonstrate their longstanding 
experience in RWE and/or AI and how their expertise benefits the 
purpose of the Interest Group may candidate themselves for a position of 
office or may be nominated by another member with the candidate’s 
approval.  

7.1.3 If there is one candidate for a position, the candidate will be elected by 
acclamation. If there is more than one candidate for a position, voting will 
be organised through the HTAi Secretariat to ensure confidentiality. The 
candidate receiving the highest number of votes will be elected. This 
process can take place at any time along the year, in relation to the 
vacancies in the positions. 

7.1.4 The Secretariat shall send the election results to the Co-Chairs. 
7.1.5 The Co-Chairs shall inform the candidates about the results of the voting 

and announce the results of the election process to the members of the 
Interest Group. 

7.2 Steering Committee members 
7.2.1 Two (2) months before the end of the term or a resignation of a member, 

the Co-Chairs shall direct the Technical Officer to circulate a call for 
interest among the members of the Interest Group with a specified set of 
desired criteria (i.e., member of the HTAi in good standing, proven record 
of work in the field of RWE and/or AI, other specific criteria to fill skill gaps 
in the Committee composition). Those criteria shall be discussed and 
approved by the Steering Committee. 

7.2.2 The Co-Chairs shall review the applications and approve the candidates 
who met the criteria to stand for election.  

7.2.3 Election of the Steering Committee members shall be managed by the 
Technical Officer, with support from the Secretariat. 

7.2.4 The members who had received more vote shall be elected to the 
Steering Committee. 

7.2.5 The elected individuals will take their positions at the conclusion of the 
elections. 

7.2.6 The Steering Committee may operate with vacancies as long as the 
requirements for quorum are satisfied. 
 

8.0 Terms of Office  
8.1 The term of the Co-Chairs shall be three (3) years. Co-Chairs may be re-elected 

for one additional term of three (3) years, for a maximum of six (6) consecutive 
years of service. After serving six (6) consecutive years, an HTAi member in 
good standing may be elected as Co-Chair again only after a mandatory break of 
at least three (3) years. 

8.2 The term of the Steering Committee members shall be three (3) years. Steering 
Committee Members may be re-appointed for one additional term of three (3) 



 

 

years, for a maximum of six (6) consecutive years of service. After serving six (6) 
consecutive years, an HTAi member in good standing may be appointed to the 
Steering Committee again only after a mandatory break of at least three (3) 
years. Steering Committee Members may resign at any time by providing written 
notice to the Co-Chairs. 

8.3 The Technical Officer(s)’s term shall coincide with the terms of their contract. 

8.4 The term extensions beyond the above shall be approved by HTAi’s Board of 
Directors only under extenuating circumstances. 

 

9.0 Quorum  
9.1 Quorum for the Annual Business Meeting shall be (5) members. In case of not 

reaching the quorum, the meeting is adjourned for at least one month. 
9.2 Quorum for Interest Group meetings shall be (5) members. In case of not 

reaching the quorum, the meeting is adjourned for at least one month. 
9.3 Quorum for Steering Committee meetings shall be (3) members. In case of not 

reaching the quorum, the meeting is adjourned for at least one month. 

10.0 Interest Group Operations  

10.1 Meetings 

a) The Interest Group will undertake the majority of its work virtually by email and 
teleconference. 

b) The Co-Chairs direct the Technical Officer to schedule regular meetings of the 
Steering Committee (quarterly). 

d) Interest Group members shall attend the Annual Business Meeting of the 
Interest Group which shall be held virtually at any time of the year. 

10.2 Remuneration of Members 

Interest Group members shall receive no remuneration for their service. The 
Technical Officer is a contracted position to the Interest Group and receives a 
small stipend. 

10.3 Conflict of Interest Declaration and Management  

Conflict of Interest declaration and management is done in accordance with 
Board approved Conflict of Interest Policy and Procedure. All Interest Group 
members should familiarize themselves with it and act accordingly. The Co-
Chairs and Steering Committee members shall make their declarations annually 
and as soon as any conflicts arise. 

10.4 Confidentiality 

The Interest Group members should not disclose confidential information. The 
Co-Chairs will advise of any confidential information. Any Interest Group member 
can ask that specific information they bring forward be treated as confidential in 
any given meeting. 

 



 

 

11.0 Review  

Review of these Terms of Reference shall take place every three (3) years or as directed by the 
Board of Directors.  
 
Approved date: September 23, 2025   Review date: September 23, 2028 
 


